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 Custom Photo Notepads

 Presented by Chica and Jo

To change the background picture in Microsoft Office 2003:

· Double-click on the bright image border area of the note pad page.  It should say, Format Autoshape at the top of the box if you clicked the right area.  If it does not, cancel and try double-clicking the outer line again.

· On the Colors and Lines tab, find the Fill>Color field.  

· Click the down arrow next to the Color field and select Fill Effects from the list

· Click the Select Picture button and browse for an image on your computer.

· Make sure that Lock picture aspect ratio is checked.

· Click OK and then OK again. 

To change the background picture in Microsoft Office 2007 or 2010:

· Click on the bright image border area of the note pad page.  This should bring up the Format menu across the top of Word.

· Find the Border section of the top menu and click on the little arrow in the lower right corner.  A pop-up window will appear with several tabs. 
· On the Colors and Lines tab, find the Fill Effects button.  

· Choose the Picture tab and click the Select Picture button.

· Browse your computer for an image and select it (Make sure that Lock picture aspect ratio is checked.)
· Click OK and then OK again. 

For more information or project tips, please visit us at ChicaAndJo.com
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