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Presented by

    Chica and Jo
Christmas gift labels
For more information or more project tips, please visit us at 

http://chicaandjo.com
Directions for Microsoft Office XP for Windows
(Other versions of Microsoft Office will be slightly different):
1. Click once on the first Chica and Jo picture and press the delete key to remove it (unless you want us to get credit for all of the wonderful presents you've purchased!)

2. Click Insert>Picture>From File and find the picture you want to use.  

3. The picture may come in much larger than you want — don’t worry, just double-click the picture, click the Size tab, and change the height to 1.5”.
4. Click once on your new picture and choose Edit>Copy, then click on the next Chica and Jo picture and choose Edit>Paste.  Repeat this for all of the pictures on the page.  (Of course, you can put a different picture on each label if you like!)

5. We normally just print pages of labels and then hand write the names next to “To:”, but you can also personalize the labels before printing if you like.

Click File>Print and click Pages, then put 2 in the box to print only page 2.  This prevents you from printing these instructions on your nice sheets of labels.  You might want to print a test page on normal paper first to make sure everything looks good before printing on your labels.  Put a label sheet on top of your test page and hold both up to a bright light to see if they are lined up.  If not, click File>Page setup to adjust the top margin.  Print another test page and continue doing so until your test lines up with your labels.
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